TRAINING PERIOD REPORT 

TRAINEE: _______________________________________________________________

While at school, you are being trained in a work placement, which gives you an opportunity to get the sort of skills you need. A work placement can be a store, a company, a hotel, an office, a factory, a firm…

Complete the following grids about your practical experience in that work placement.

1. Present your work placement: Do not make sentences.

	Identify the place:
	

	Its type


	

	Its name


	

	Its location


	

	Its importance: size, 

number of staff / employees


	

	Created in

Created by
	

	The staff:
	

	Its dress code (uniform ,overall ....)


	

	Its working hours


	From ……a.m        to …………..a.m

From …….p.m       to …………..p.m


2. Your work experience: Do not make sentences.

	Date of the training period


	From…………………………to …………………………….

	Your tutor 


	Name: ………………………………………………….

Position:……………………………………………………

	Your position
	

	Your department


	

	Your working hours 

	From ……a.m        to …………..a.m

From …….p.m       to …………..p.m

	Individual or teamwork?


	


EXEMPLES DE TRAVAIL 
GROUP 1: 

Your work: a typical day at work When did you start, have lunch, go home? What did you do? : Describe some of the activities / tasks you did. What equipment / machines / tools did you use, did you work on computers? 

What did you like / dislike? Explain why. 

Explain the INTEREST of your work experience.

Exigences: texte rédigé et organisé : utilisation des mots de liaison, du prétérit, des marqueurs de temps, des comparatifs / superlatifs (si c’est la deuxième PFMP), utilisation d’un lexique professionnel. 

GROUP 2 :
Describe your work placement (office, workshop, shop….)
Exigences: texte rédigé et organisé : utilisation du vocabulaire de description adéquat
GROUP 3 :
Present your firm, factory, shop and your tutor
Exigences: texte rédigé et organisé :
A mettre en œuvre les grilles d’exigences en s’appuyant sur les niveaux CECR (A2 fin CAP, B1 pour 2nde et 1ère et B1+/B2 pour terminale)

Les activités et les difficultés peuvent être graduées d’A1 à A2 en CAP
d’A2 à B1 en 2nde et 1ère pro

d’A2 à B1+/B2 pour terminale pro.
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HELP.
The work placement

In a firm or a factory: accounts department / production department / sales department / automation department / safety department : maintenance department / data processing (traitement des données informatiques) department.

In a supermarket, department store: men’s, women’s, children’s wear department / food department / household department 

The staff:

Friendly / aggressive / helpful / distant.

I felt isolated / secure / confident / at ease.

The atmosphere was warm / cold.

Working conditions:

A workshop / an open air workshop / 

I had flexible working hours / one hour lunch break / no coffee break / I was .. was not paid.

It was dirty / clean / tidy / untidy / very noisy / comfortable.

Interest:

Use new equipment / work in a team / Have initiative / try to overcome my shyness (timidité) / gain confidence

